_________________________



__________________________________________			 VIA 				
__________________________________________
__________________________________________
__________________________________________

Re:								 (Property Name)
	Proposed Low-Income Housing Tax Credit Program Property

Dear ____________________:

I am/We are proposing to develop the above-referenced property as an Internal Revenue Code Section 42 Low-Income Housing Tax Credit Program property.  I am/we are notifying you, as the (Mayor/President) of (municipality/county commission) (the chief executive officer of the local jurisdiction), within which the buildings in the proposed 							 property is/are/will be located.

I/We have prepared the following summary of the proposed property.

Property Name:  											
Property Location:  											
Property Owner:  											
Property Developer:  											
Number of Buildings in the Property:  									
Number of Residential Rental Units in the Property:  							
Non-residential (Commercial) Facilities:  								
Property Type:  											
Occupancy Type:  											
Building Type:  												
Area of Site:  												
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Credit Type:  												
Type of Financing:  											

If you would like any additional information on the property that is not provided above, please do not hesitate to contact me.


Sincerely,


(Property Developer’s Name)		



(Name of Authorized Representative)	
(Title)						



cc:	Jennifer S. Priddy
	West Virginia Housing Development Fund
