Procorem Sign In and Backup Documentation Upload Instructions

1. After the Fund receives a Pre-Registration form for your property, shortly thereafter you will

receive an email similar to the one below.
2. Click on the “Visit Procorem” button.

e M https://mail google.com/mail/s 2 ~ @ € || M Michelle Wilshere invited y...

File Edit View Favorites Tools Help

Google [ Q| ~ i 0@

Gmail ~ “ o i - - More ~ 1o0f2 < > |E=m |~

Michelle Wilshere invited you to collaborate in Procorem! Inbox x

| mbox(1)
Starred
Sent Mail tome [-
Drafts
More ~

Michelle Wilshere notifications@procorem.com via amazt 11:562 AM (2 minutes ago) -

(@ corem’

Hi Andrew Taylor,
Things are taking longer
than expected.(Erors: 212, You've been invited to collaborate on a new Account in Procorem by Michelle Wilshere, the one
213,214 place to easily invite, collaborate, plan, and share informationl

Here is your invite code: 2cd6af08-3810-4920-b3e0-8b531a02e8id

Please join my private and secure Mayberry Meadows WorkCenter.

Michelle Wilshere
Michelle Wilshere's Account

<+——— Click Here

Thanks for choosing Procorem to collaborate and stay productive.

Let's get to workl
All of us on the Procorem team

l i q+
| | Connectl t

Procorem | 98 Invermness Drive East, Suite 250, Englewood, CO 80112

b
o
¢
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3. This webpage will be brought up.

TN
| <= (=)

e

€ https://app.procorem.com/User/Invite 0 ~ @ &

£ Procorem - Join » | ‘

File Edit View Favorites Tools Help

Accelerate Your

© procorem’

You've been invited to join Procorem!

Easily collaborate with friends, family, co-workers, and clients

Procorem is Built for
Welcome, Andrew Taylor! You

Michelle Wilshere Procorem is built for people and

Michelle interactions. With functionality like file
management, task-setting, time-
stamping, aleris, email integration, and
In-app communication, your team will
be able to decrease time spent waiting
and working on each process. Projects
will get completed faster, and best
practices and compliance will be built-
in. Procorem provides the flexible

Andrew Taylor structure your team needs.

Wilshere's Account.

Beyond the Firewall

ataylordevelopmen The secure sign in, encrypted files, and
invite-only WorkCenters controlled by
. role-based permissions mean that you

O Cannot contain spaces. can safely collaborate and share files
O Contains at least 1 number. with partners, clients, or family

. . members beyond your firewall
O Contains at least 1 capital letter.
O Contains at least 1 lowercase letter.
O Must be at least 8 characters long..

[m]

Sign UpiNow,
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4. Enter an acceptable password and click on the statement at the bottom of the webpage, then
click on “Sign Up Now” button.

N
(<= (=)

N

¢ https://app.procorem.com/User/Invite 2 ~ @ C H & Procorem - Join x | ‘

File Edit View Favorites Iools Help

TUU Ve WETII ITIVIIEU WV JUITT T TUVUIETTT!

Easily collaborate with friends, family, co-workers, and clients

Procorem is Built for
Welcome, Andrew Taylor! You

Michelle Wilshere Procorem is built for people and
Michelle interactions. With functionality like file

Wilshere's Account. management, task-setting, time-
stamping, alerts, email integration, and
in-app communication, your team will
be able to decrease time spent waiting
and working on each process. Projects
will get completed faster, and best
practices and compliance will be built-
in. Procorem provides the flexible

Andrew Taylor structure your team needs.

Davrane tha Cirawmnll

ataylordevelopmen sescscesens Crm— 1 Enter password 5, and
- d by
role-based permissions mean that you

& Cannot contain spaces. can safely collaborate and share files

® Contains at least 1 number. with partners, clients, or family
i i members beyond your firewall.
& Contains at least 1 capital letter.

& Contains at least 1 lowercase letter.

& Must be at least 8 characters long..

. p2 3. Click Here

Sign UpNow,

/ 2. Click to accept

¥ | agree to the
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5. You will find your property or properties on the left hand panel under Recent.
6. Click on the property for which you want to download backup documentation.

"

e ' https://app.procorem.com/ P - & & Procorem - Activity Feed x i e 8

ile Edit View Fazvorites Tools Help

| My Activity Feed

My Activity Feed
My Tasks a P Welcome to Procorem
Welcome to Procorem!
My Accounts [ 1 Procorem is a growing ecosystem of individuals‘anec e T T i
organizations that are collaborating efficié S—-— Een CrihD
My Favorites E time. Now you're a part of it, and we wani information 0: B

get started. Check out the links belo

i features and frequently asked
Getting around Procorem . questions!
The Procorem Hierarchy ]

Procorem Quick Guide ; .
For first time Procorem users,

get started with our Meet

Procorem article.
Mayberry Mesdains Activity Feed Pending Items (0)
View All 1 Work&nte\

Michelle Wilshere's Account v

Getting Around Procorem
H All Activities ~
Click Here
4¥ Go to Account I3 Flag
Michelle Wilshere added a new collaborator
7 minutes ago on (Mar 09 2016)
T procorem

=== Mayberry Meadows

Andrew Taylor was added to the Mayberry Meadows

WorkCenter

[E] Michelle Wilshere's Account

|= Flag

Michelle Wilshere created a folder
12 minutes ago on (Mar 09 2016)
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7. Click on the LIHTCP folder.

e ' https://zpp.procorem.com/account/622 O ~ @ & || Procorem - Mayberry Mead... T i3
File Edit View Favorites Tools Help

C_) Drocore Search this WorkCenter Q . Andrew -

Michelle Wilshere's Account

- Andrew Taylor
Files
| i Files E - H Tilc}-\;‘z‘lrlie:vilhs.here
®; Posts
v Tasks minutes ago on (Mar 09 2016) by Michelle Wilshere
B2 Calendar
¥ Activity

Click Here

W Favorite this WorkCenter

i Email this WorkCenter

@ Prolink Solutions # Feedback 2.32.41.1
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8. Click on the Reservation Request file folder.

e ' https://zpp.procorem.com/account/622 O ~ @ & || Procorem - Mayberry Mead... T i3
File Edit View Favorites Tools Help

C_) Drocore Search this WorkCenter Q . Andrew -

Michelle Wilshere's Account

- Andrew Taylor
Files
| i Files Michelle Wilshere

1=— T H WorkCenter Owner

.,

% Posts ..Up alevel 1

+ Tasks

% cCalendar minutes ago on {Mar 09 2016) by Michelle Wilshere

¥ Activity

Click Here

W Favorite this WorkCenter

i Email this WorkCenter

@ Prolink Solutions # Feedback 2.32.41.1
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9. To upload a file into the Reservation Request folder, click on the “Upload Files” button.

e ' https://app.procorem.com/account/622/work O = @ & || Procorem - Mayberry Mead... A

File Edit View Favorites Tools Help

C_.) Drocore Search this WorkCenter Q . Andrew ~

[3 Michelle Wilshere's Account Andrew Taylor

Files Contributor
| k Files N . Michelle Wilshere
I2 Sort Y Filter Click Here & Upload Files
»,
b Posts ..Up alevel 1
+ Tasks
& There are no files or folders.
f% Calendar
¥ Activity

¥ Favorite this WorkCenter

= Email this WorkCenter

© ProLink Solutions # Feedback 2.32.41.1
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10. This webpage will be brought up.
11. Click on the choose file or drag and drop from Windows Explorer the file(s) you want to upload.

iy
@ L https://app.procorem.com/acc O = @ & || £ Procorem - Upload files ta ...
File Edit Miew Favorites Tools Help
C_? Drocore Search this WorkCenter Q . Andrew ~
Michelle Wilshere's Account -!; Select Files
 Files
®; Posts
v Tasks
Drag and drop multiple filed\ygsing Internet Explorer
Calend -
& Calondar 10+, Firefox, Chro or Safar
¥ Activity Drag and
_ Drop Files
o Choose File
w# Favorite this WorkCenter
Here
& Email this WorkCenter
Status OR
—Select-- j
Click Here
Type to Choose
—Select— j a File in
Windows
Description EXplorer
Comment
W

Important Reminders regarding file uploads:

e Be certain that you are downloading into the correct file folder (Reservation Request).

e Be certain that you use the Required File Naming Convention as shown on the LIHTCP-E Summary
of Attachments to Support Responses Provided on Form 1040 and Other Attachments —
Reservation Request. A file cannot be renamed inside Procorem. The file must be correctly
named on your computer BEFORE it is uploaded.

e Be certain that when submitting signed documentation, that what you are submitting to the Fund
is the signed version and not an unsigned version.
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12. Your file(s) will show up as seen below.
13. Click on the “Upload” button.

e
e ' https://app.procorem.com/acc 2 ~ @ & || ' Procorem - Upload files to ... 77 65
File Edit View Favorites Tools Help
L—’ Drocore Search this WorkCenter Q . Andrew -~

Choose File
% Favorite this WorkCenter

T —— SIGNATURE PAGE - MAYBERRY MEADOWS pdf o

SOURCE 1 - MAYBERRY MEADOWS pdf x
MARKET STUDY - MAYBERRY MEADOWS pdf o
QUALITY OF HOUSING - MAYBERRY MEADOWS pdf x

Status

—Select-- V|

Files ready for upload
Type

/ --Select-- j
No need to

fill these out | Description

nclude a d ption for all uploaded file(s)

Comment

Comments will be included in email alerts sent to other col

Cancel Upload
v

A

Click Here
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14. This is how your file(s) will appear in the Reservation Request file folder.
15. To delete a file that you have uploaded, click on the “Details” button.

e C’ https://app.procorem.com/acc 0 ~ @ &

File Edit View Favorites Tools Help

Q procore

Michelle Wilshere's Account
| i Files

®, Posts

v Tasks

f9 Calendar

¥ Activity

% Favorite this WorkCenter

& Email this WorkCenter

@ ProLink Solutions

Ry
' Procorem - Mayberry Mead... i dict]
Search this WorkCenter Q . Andrew -
‘.._.
. a
Files L«
: Click Here
TENNEE
..Upalevel 1
(# Details
a few seconds ago on (Mar 09 2016) by Andrew Taylor
(& Details
a few seconds ago on (Mar 09 2016) by Andrew Taylor
(& Details
a few seconds ago on (Mar 09 2016) by Andrew Taylor
(£ Details

a few seconds ago on (Mar 09 2016) by Andrew Taylor

Uploaded File(s)

f b # Feedback 232411
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16. This webpage will be brought up.
17. To delete a file:
a. Click on the “Delete File” button.
b. A message will pop up for you to confirm your decision.
18. To upload a new version of a file:
a. Click on the “Upload New Version” button.
b. Inthe windows box, choose the file you want to upload, and select “Open.”

o
e C https://app.procorem.com/account/622 O = @ € || € Procorem - MARKET STUD... v 8
Eile Edit View Favorites Tools Help
C__? Dro CO re search this WorkCenter Q . Andrew -
Michelle Wilshere's Account ™ MARKET STUDY - MAYBERRY ME
- oo # File Management
E Files s
I Main ) (0) Comments ﬂE] (1) Versions ? Activities
®, Posts Download File
+ Tasks File size : 35.69kb Cl ICk Here >s Upload New Version
Catond Last upload a minute ago on (Mar 09 2016) by Andrew Taylor Or drag & drop a file into the browser
f% Calendar
Initial upload a minute ago on (Mar 09 2016) by Andrew Taylor
5 Activit Delete File
ctivity
Click Here
File Name
# Favorite this WorkCenter I MARKET STUDY - MAYBERRY MEADOWS X .pdf File Details

The File Details screen
allows you to provide
Status: important information such
j as file name, file status and
type, comments, versions,
and the entire file audit
history. You can also
Type: download the file, upload

_Select-- j new versions, copy, move,
or delete it from here.

i Email this WorkCenter

—Select--

To learn more about files,
Description take a quick look at the
Procorem Help Center.

IMPORTANT NOTE

Please notify the Fund when you have uploaded the Form 1040
and all backup documentation for your property so that the Fund
can assign a number to your property.
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Note: Subsequent logins to Procorem (https://app.procorem.com/login) will bring you to this login
webpage, where you will enter your email address and password.

e
e { https://app.procorem.com/login 2 - &< || Procorem - Login o oY

Eile Edit View Favorites Tools Help

Q procore

PROCOREM LOGIN

&% Email Address

Join Procorem or Forgot Password

@ ProLink Solutions # Feedback 232411
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