
MEMORANDUM 
 
 
 
TO:  Nonprofit Housing Organizations in West Virginia 
 
FROM: Joe W. Hatfield, Executive Director 
 West Virginia Housing Development Fund 
 
DATE: December 1, 2004 
 
SUBJECT: Nonprofit Capacity Technical Assistance and Training Grants Available     
 
The West Virginia Housing Development Fund is pleased to announce a grant program to assist 
non-profit organizations increase their capacity to develop affordable housing, with funds from 
the Claude Worthington Benedum Foundation and the Federal Home Loan Bank of Pittsburgh.  
This is a continuation of a successful grant program initiated by the West Virginia Housing Task 
Force.  The Housing Development Fund has asked the Nonprofit Capacity Grants Governing 
Committee of the West Virginia Housing Task Force to assist with the review of grant 
applications. 
 
The grant program will fund a variety of technical assistance activities such as legal and 
accounting technical assistance and training, strategic planning, grant writing, housing 
development training, homebuyer education training, and nonprofit management training.  A 
Technical Assistance Request Form is attached.  The Committee will review applications on a 
monthly basis, with those received by the 20th of a month receiving a response by the 10th of the 
following month. You may request a specific technical assistance provider and we will do our 
best to accommodate that request. 
 
Questions regarding the grant program or the application process may be directed to Tara 
Woods, Technical Assistance Grant Program Manager, at (304) 342-0240 or 
tara_woods@hotmail.com, or to Betty Barrett, Chair of the Governing Committee at (304) 525-
5908 or barrettwv@adelphia.net. 
 
We hope that this grant program will be an important catalyst for nonprofit capacity-building and 
we welcome your participation. 
 
Thank you. 
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Please return by the 20th of the month to:   
Tara Woods (304) 342-0240

Technical Assistance Grant Program Manager Fax: (304) 342-0240
814 Virginia Street, East E-mail: tara_woods@hotmail.com
Charleston, WV  25301

Name:  __________________________________
Organization:  ______________________________
Address:  ________________________________
City: _____________________   Zip Code_______ E-Mail:  ______________________
County:  ________________________________

Description of the Technical Assistance or Training Requested.  Please attach any information that supports
your request and include a budget or amount of funding requested, if known.

If you are requesting a specific TA/training provider, please provide the information requested below. 
Please attach information about the provider's qualifications and experience.

TA Provider Name:  _________________________
Organization:  ______________________________
Address:  ________________________________
City:  ____________________________________   E-Mail:  _____________________

What are your target start and end dates for using the TA or Training? _________________________

What are the outcomes you expect to see from having had this assistance?  How will you measure them?

Non-Profit Capacity Technical Assistance and Training Request Form

FAX:   _______________________

Is your organization a HOME Program originator or a CHDO?   ___ Yes  ___ No 

Phone: _______________________

Phone: ______________________
FAX:  ______________________

(This is not a requirement for receiving technical assistance.)
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Non-Profit Capacity Training and Technical Assistance Grants 

General Policies 
 
The Nonprofit Capacity Grants Governing Committee has established several policies regarding 
the various training and technical assistance grants available.  They are listed below. 
 

1. Grant funds will be distributed on a reimbursement basis.  No advances of grant funds 
will be made. 

2. Grant funds cannot be used for nonprofit operating costs.  This means that the grants will 
generally not reimburse nonprofits for costs such as: 

a. nonprofit staff time (as salary, hourly wage or overtime) devoted to a technical 
assistance or training activity 

b. customary activities and services of the nonprofit (annual audits, regular 
accounting or legal work, etc.) 

3. Grant funds cannot be used to cover costs of an activity/project that the nonprofit 
performs/prepares itself.  This includes, for example, a training session that one staff 
member offers to another staff member of the same organization or a technical assistance 
project that will be performed by the staff of a nonprofit for that same nonprofit. 

 
The goal of the Nonprofit Capacity Technical Assistance and Training Grants is to increase the 
capacity of a nonprofit agency to develop housing through provision of technical assistance and 
training by persons outside the organization.  This technical assistance may include, but is not 
limited to, activities such as legal assistance, technology training, board and staff training, 
special accounting assistance, and project development training. 

Although the Technical Assistance Request Form is a simple one-page form, the Committee 
appreciates receiving as much detail as possible to support a request.  This may include a specific 
budget, a detailed proposal from a consultant, and the results expected from the technical 
assistance. 

This memorandum discusses some general policies regarding the various technical assistance 
grants available.  Each request will be reviewed on a case-by-case basis and may be approved or 
denied for a variety of reasons not discussed above.  Please contact Tara Woods, Technical 
Assistance Grant Program Manager at (304) 342-0240 or tara_woods@hotmail.com if you have 
any questions about the Training and Technical Assistance Grants or the request process.  

 

Travel Grant Policies 

Requests for grants to cover expenses associated with attending a housing-related training 
session or conference will be reviewed under the following policies. 

 
• Funding will be limited to up to $1,000 for either out-of state or in-state training sessions. 

These limits will be applied on a “per-organization, per-training session basis”, that is, 
the limits are not per person. 

• Meals are not an eligible expense. 
• Costs within the $1,000 limit will be funding on the following priority basis: 
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o Tuition costs will be paid first; 
o Travel costs from West Virginia (or the home city of the staff/agency) to the 

training site will be paid with any remaining funds.  
o Lodging costs will be paid after tuition and travel costs, subject to the maximum 

total-costs limits stated above. 
 
The Governing Committee reserves the right to waive any of these funding limits based on 
financial need or other exigent circumstances, as determined by the Committee. 
 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


